
 

 

Nature Discovery Center 

Executive Director 

 

ORGANIZATIONAL BACKGROUND 

Mission and Overview: The mission of the Nature Discovery Center is to ignite lifelong curiosity, 

understanding, and respect for nature through education.  An interactive hands-on approach to 

learning is designed to nurture the inquiring mind, awaken a natural curiosity and sense of 

wonder, and spark an interest in the study of nature and science. Through discovery, young 

children develop the requisite tools to improve critical thinking and problem solving skills. 

The Center is a small-scale, four-acre green space devoted to deep learning, native plants and 

animals, and the ethic of preservation in a unique environment.  Located within an urban 

enclave inside the 610 Loop, the Center is home to the 1925 craftsman-style Henshaw House, 

one of the few such buildings open to the public. The Center also includes Russ Pitman Park, an 

outdoor classroom with five habitat zones representative of the Texas Gulf Coast, including 

Prairie Wetland, Shady Wetland, Pocket Prairie, Riparian and Woodland environments. Over 

35,000 visitors enjoy the Nature Discovery Center by visiting the hands-on discovery rooms, 

participating in camps and family events, birding, attending adult lectures and most 

importantly, exposing many children for the first time to the joys of nature. 

The Center has an active Board of Directors with eleven members, an Advisory Council, an 

engaged volunteer force, and a staff of seven: Executive Director, Director of Development, 

Business Manager, Program Coordinator, Media Coordinator, Park Steward, and Staff 

Naturalist. The annual operating budget is $535,000 with an additional capital improvement 

budget for 2013-2015 of $1.2 million, which will cover the improvements already underway at 

the Park and Center. 

History: Established in 1979 by the non-profit Friends of Bellaire Parks, now Nature Discovery 

Center, the organization raised funds to purchase a four-acre estate which became Russ Pitman 

Park.  Subsequently, the organization renovated the historic 1925 Henshaw House in the Park 

and gave both to the City of Bellaire, TX. The Center has been functioning since 1988, operating 

out of the Henshaw House, which contains both administrative offices and discovery rooms. 

 

 

 



 
The EXECUTIVE DIRECTOR (“ED”) of the Nature Discovery Center (NDC) is responsible for 
managing all aspects of the Nature Discovery Center’s operations through strong, creative, and 
strategic leadership.  The ED builds consensus, stimulates staff development, and delivers 
results related to the organization’s mission and goals. 
 
The ED is responsible for effective implementation of policies set by the Board of Directors as 
well as annual goals and objectives related to fiscal management, programming, and 
administration.  
DUTIES AND RESPONSIBILITIES  

 Ensure that the Nature Discovery Center’s work supports its mission and goals. 

 Manage the fiscal operations of the NDC, including development and implementation of 
the annual budget.  Maintain the fiscal integrity of the Nature Discovery Center. 

 Manage the development and implementation of quality programs, including Russ 
Pitman Park, which serves as the NDC’s outdoor classroom.  

 Manage the upkeep of all facilities and grounds and make recommendations to the 
Board for any capital improvement projects. 

 Oversee the public relations, marketing, and delivery of NDC’s programs and events. 

 Provide overall leadership of staff in development and implementation of short and long 
range plans, policies, and activities. 

 Conduct annual performance reviews with staff; recruit and replace personnel as 
necessary. 

 Provide strategic plans for fundraising and development. Collaborate with Board of 
Directors and staff to execute plans. 

 Deliver accurate and timely financial reports to the Board of Directors and serve as an 
advisor to the Board on operational matters. 

 Communicate effectively and build positive relations with City of Bellaire officials and 
other key stakeholders in coordination with the Board of Directors. 

 Maintain all official records of the NDC and ensure compliance with federal, state, and 
local regulations. 

 Keep the NDC in the forefront of nature/science education and determine opportunities 
to partner with other similar non-profits. 

EDUCATION AND/OR EXPERIENCE 

 Passion for nature and the environment. 

 College degree and overall experience should support the mission and goals of Nature 
Discovery Center. 

 Five to ten years administrative and management experience, with strong supervisory 
experience. 

 A team-oriented attitude that effectively moves tasks and projects forward. 

 Demonstrated ability to work independently, creatively, and resourcefully within a 
determined budget. 

 Proven ability as a fundraiser. 

 Excellent verbal and written skills, interpersonal skills, and public presentation skills. 

 Proficiency in current technology and social media. 
 

Cover letters and resumes should be addressed to “ED Search Committee.” 
Nature Discovery Center 

7112 Newcastle 

Bellaire, Texas 77401 

www.naturediscoverycenter.org 

ndcsearch@gmail.com 

http://www.naturediscoverycenter.org/

